
IMSE Standard Preregistration Advising Process

Student & AdvisorStudent Advisor

START

Review transcript 

or DegreeWorks

Create 

DegreeWorks plan 

named with 

semester and year

Complete 

Flowsheet*

Advising Meeting

Review notes in 

DegreeWorks and student’s 

plan for upcoming semester.

Review flowsheet and 

discuss planned courses

Modify DegreeWorks plan 

(if needed)

Activate, lock and save 

DegreeWorks plan

Add note in DegreeWorks 

with registration PIN

Register for 

classes

ENDEND

START

Post sign-up sheet 

or instructions

Make appt. with 

advisor

*To complete the 

flowsheet:

• Cross out all courses 

successfully completed

• Write current semester 

above box for courses 

currently taking

• Write next semester 

above the box for 

courses planned for 

next semester

(See example provided.)
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