
Guidelines for Poster Presentations 
 

Posters presenting technical or scientific projects are a unique communication problem.  
Generally, the reader of a poster will spend no more than about 30 seconds looking at 
your poster before deciding whether to explore the topic in more depth or move on.  Plus, 
your readers will be at least 3 feet away from your poster.  Thus, posters need to catch the 
reader’s eye, give the reader information about how to read the poster (what is the 
sequence of information?), and present the information in an interesting and readable 
manner. 
 
Below are some basic guidelines: 
 
• Content 

Be selective—you can't include everything.  Save the details for your conversation or 
for an accompanying handout.  Your poster does not serve the same purpose as a 
full-blown paper; rather, it should serve as an appetizer. 

Try to tell a story that answers the following questions:  Why is this work important?  
What are the goals of the work?  How did you perform the work?  What did you 
discover?  What do your discoveries mean, and how do they address your goals? 

Imagine yourself as the audience—what would you want/need to know? 
Rely more on visuals and less on text.  Limit the amount of content in any one area of 

the poster.  However, avoid complex graphs, charts, and schematics. 
 

• Organization 
Make the sequence evident to the viewer.  Readers of print materials (like your 

accompanying paper) know that they should read the paper from front to back and 
each page from top to bottom and left to right, but posters can be read in different 
ways. 

Begin with a conspicuous title and use section headings that people can relate to (for 
example, Abstract, Introduction, Results. . .) 

Introduce the viewer to the main idea an Abstract that gives a snapshot of your story.  
People will not have the patience to read your entire poster to get the gist—your 
poster is likely competing with other posters for people’s attention. 

 
• Design and Layout 

Make text readable from 3-4 feet (about 1" high or 32 point). 
Use upper/lower case, not all caps (except for the title). 
Use visual aids, but don't overdo. 
Use color to highlight, emphasize, show organization. 

 
• Mechanics, grammar, and style 

Use language appropriate for your viewers. 
Be careful about using jargon and acronyms. 
Edit carefully for spelling, punctuation, and capitalization errors—these errors will 

make your poster appear unprofessional! 
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Layout 
Title, Text, and Illustrations & Aesthetics

Presentation Considerations
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Preparation Considerations

ALWAYS Read the Instructions
Requirements May Vary (30x40)

Focus the Content
Results Focused
Artistry ≠Content

Organize and Sketch
Introduction/Abstract, and Conclusion
Problem/Question, Methods, and Results

Preparation Considerations

Organize and Sketch

Results

Conclusion

Title

Methods

Introduction

Problem
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Preparation Considerations

Title
Actual Title of Project 72-96pt Font
Name 48-72pt Font
Affiliation 36-48pt Font
Poster # (Left, Right, Center) 96pt Font

San Serif Font Style
Centered or Left Justified BUT…
ALWAYS Read Instructions

Preparation Considerations

Text (30pt)
Section Heading(26pt) 36pt Font
Supporting Text 24pt Font

San Serif Font Style (22 pt)
Left Justified
Supplementary
Handouts
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Preparation Considerations

Illustrations 
Charts, Graphs, Models, and Drawings

Readable (Understandable)
Self-Explanatory

Aesthetics
Color Clarifies and Unifies

Be conservative
Utilize Space

Preparation Considerations

Preparation Review
Read Instructions
Organize
Make it Understandable
Edit Ruthlessly
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Presentation Considerations

Format
Typically Question and Answer 
Synoptic Presentation and Q & A

Anticipation and Preparation
Anticipate Questions / Concerns
Prepare Responses 
Prepare Synopsis

Conclusion

Organize 

Focus

Anticipate

Prepare
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